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Getting Ready to Use the eLeaP Learning Site

1. Each staff member enrolled in ELeaP will receive his/her login/password information directly from the ELeaP learning site.  If you do not, please do three things:

a. Check your junk e-mail folder to see if it went in there (if applicable in your agency)
b. Please whitelist (add to your Address Book/Contact List) the following e-mail address to your contact list: office@eleapsoftware.com
c. Let your supervisor or other designee know right away that you have not received your login information so that she can follow up with you.  If you cannot find your login information e-mail from ELeaP in your Junk Mail folder, ask your supervisor or implementation team member contact your CHAMP Implementation Coordinator so that another login e-mail can be sent to you with a new password.

2. Once you receive your ELeaP login/password information, be sure to record your password somewhere and practice logging into the website:

Be sure to type this URL in your Mozilla Firefox web browser EXACTLY as written below. (eLeap has been optimized to work best within Firefox)

  https://champ.2leap.com
a. Click on[image: image1.png]


.  A second window will come up. The login page should show the Nightingale Notes feather logo. 
b. Congratulations!  Now, type in your login name (your work e-mail address) and the password that ELeaP sent you.  You’re in!
c. Bookmark this site so that you can get in quickly next time!

d. If you have any trouble, please contact your supervisor or other designee.

e. If you want to change your password, go to the view my profile link below your name in the upper right corner of the screen. [image: image2.png]rT——
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  Once there, you can change your password under Change Password.                  
f. When you are finished, Log out by clicking on logout next to your name in the upper right corner of your screen.
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